' Telkom




How to do business with Telkom

.................
o °e
o® o,
. .
o® ®e
. .

View Available

Telkom Opportunities

Register on the Telkom

Group Supplier Database

Regularly view Tender
opportunities on the
Telkom Tender Bulletin

Invitation will be sent to Suppliers to onboard for
participation in sourcing events. Two type of - . .
registration profiles: T e i

* Prospective (first time registration)
* Transactional (existing suppliers) ollow me
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https://apps.telkom.co.za/tenderbulletinapp/public/home

Difference between Prospective and Transactional Suppliers

Prospective suppliers — do not have Ariba profile with Telkom, and they are registering for the first
time. These suppliers will only participate in sourcing events (by invitation only) and open tenders.
Their profiles will not integrate to SAP and they cannot transact with suppliers.

Transactional suppliers — already have Ariba profile with Telkom. They can login on their profiles to
either load documents or amend information. Profiles are allowed to integrate to SAP and they can

transact with other suppliers.
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SAP ARIBA PROSPECTIVE SUPPLIER REGISTRATION

Introduction

Register as a new or prospective Telkom Supplier on the SAP Ariba Supplier Portal

Telkom has introduced SAP Ariba Supplier Portal as a tool for effective and efficient collaboration
with suppliers. For you to participate in the events published by Telkom you are therefore required
to register a SAP Ariba profile. Our MDM Team is always there to assist. Kindly follow the steps and

instructions in this guide to register a profile
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INVITATION TO REGISTER E-MAIL

Our Sourcing consultant instruct us to onboard you and therefore you will receive the mail below (Step 1) and the
invitation letter and guide (Step 2). Supplier guide contains all the steps to follow when registering a prospective profile.

STEPS

1. Open the Invitation to Register on the SAP Ariba Supplier Platform pdf document. 2. Click on the SAP Ariba Supplier Portal link.

61 Oak Avenue,
Highveld, Techno Park,
‘—-------‘-------—.. Centurion, 0157
" Private Bag X881
Gauteng
0001

[ N SO o picicmgc

Dear Valued Supplier

Register as a new or pr

P Telkom Supp on the SAP Ariba Supplier Portal

We are always looking to improve the way we collaborate with our partners and suppliers. To enable
effective and efficient collaboration, we’ve designed our processes and systems to make it smarter
and faster to do business with Telkom.

At this time, we’d like to invite you to join us on this exciting journey and register on the SAP Ariba
Supplier Portal to unlock some exciting benefits:
Access to a central portal to create and maintain your company profile, increasing the
marketability of your company within the Telkom Group;
An opportunity to form part of Telkom’s preferred\potential supplier network; and
Access to a simpler and unified platform to participate in Telkom Group’s and subsidiaries”
sourcing events

How you register your company online?

o en en en an en en e» -
We encourage you to self-register on (PESAP Ariba Supplier Pona‘
X x—x ¥ x4

The registration process comprises of 3 simple but compulsory steps:
L Step 1: Follow the registration link and complete all the fields;
- Step 2: Once vou have comoleted the basic registration orocess in Steo 1. vou will receive a

SAP Ariba Prospective and Transactional Supplier | Suppliers guide




SAP ARIBA REGISTRATION PAGE

Our Sourcing consultant instruct us to
onboard you and therefore you will
receive the mail below (Step 1) and
the invitation letter and guide (Step
2). Supplier guide contains all the
steps to follow when registering a
prospective profile.
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SAP ARIBA REGISTRATION PAGE

ssssssssssssssssssssss
Network Discovery and increase
sales leads.

After registration download the SAP
Ariba Supplier app from the Apple

mobile device and manage customer

Complete this form till the end and
tick those two boxes at the bottom
then click on register

v
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SAP ARIBA REGISTRATION PAGE

Observe, after selecting register, a
Confirmation of Email Address screen
will display.

Follow the actions required.

If no changes / actions are needed,
you may close the web browser.
Check your mail folder if the
automated email from Ariba has been
received to activate your Ariba
account.
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Confirm Your Email Address

ACTION REQUIRED
Check your email inbox for a message from Ariba. An email has been sent to ahgf@gmail.com.

Click on Activate link in the email to activate account and complete the Telkom S.A. Ltd - TEST requested profile.

If you do not receive an activation email

* Check your junk mail folder or email filter settings to verify that automated emails from Ariba are not blocked from your inbox.

¢ Click Resend to have another activation email sent to you

Resend

¢ If you have more than one email address, you can enter another email address and click Send. Your email address in your profile will be updated accordingly.




ACTIVATE ARIBA ACCOUNT: EMAIL FROM ARIBA

Check your email inbox (Junk/Spam)
for a message from Ariba.

Dear Kamogelo Letlotlo,

Thank you for registering your Ariba account. To complete the registration process we just need to verify
your email address. Please click on the following link to confirm your address and complete all required
STE PS: profile fields of your company profile as specified by Telkom S.A. Ltd - TEST.

: Click here to activate your Ariba account.

1 5 O pe N th e ema || m essage fI’O m If you are unable to launch a browser using this link, copy the link and paste it into the address bar

A . b of any of the supported Web browsers to form a single-line URL.
roa.

https://service.ariba.com/Authenticator.aw/ad/confirmEmail 2key=4zj1JhcC8chIpAfwuufTEWLtWk1ydn
XT&anp=Ariba&app=Sourcing

2 . Cl |Ck on th e ”C| |Ck h ere tO d Ctivate After your registration process is complete, use the following URL to log in to your account:
yOU r Ar_l ba accou nt;; ||n k https://proposals.seller.ariba.com

Sincerely
The SAP Ariba Team

SAP Ariba Prospective and Transactional Supplier | Suppliers guide




ACTIVATE ARIBA ACCOUNT: SAP ARIBA DASHBOARD

STEPS:

1. Click on the Basic tab and complete
all required fields indicated with an
* Asterix.

Contacts Certifications (1

2. Click on the Business tab and
complete all required fields
indicated with an * Asterix.

Networkid: AN01054141737-T (i)

3. Click on the Marketing tab and
complete all required fields
indicated with an * Asterix.
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ACTIVATE ARIBA ACCOUNT: CUSTOMER REQUESTED

STEPS:
1. Click on the Customer Requested — e e e e el
ol

Public Profile Completeness

Customer Customer Requested Profile Information Short Description

2. Click on the Telkom S.A. Ltd link to leoasad
complete the Supplier Questioner i
(SPQ).
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ACTIVATE ARIBA ACCOUNT: SUPPLIER QUESTIONER (SPQ)

STEPS:

- en oo a» o> o
555555

Changes you make below may be subject to approval before they are accepted.

1. Complete all required fields
indicated with an * Asterix.

2. Click on the Submit button.

TR 2222222200
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ADD USERS TO PROFILE

To add additional users to your profile you need to login on your profile again.
Click on the link below to watch the video which shows you how to add users on your profile

Thank you for registering a prospective profile with Telkom.
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https://sapvideoa35699dc5.hana.ondemand.com/?entry_id=1_vbie452g

TRANSACTIONAL
SUPPLIERS REGISTRATION

Telkom

Internal Use




TRANSACTIONAL SUPPLIERS

Introduction

Transactional suppliers can either upload documents or amend information on their profile. This
guide contains all the steps you have to follow in order to reach your profile. Our MDM vendor is
always ready to assist you whenever you need help.
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TRANSACTIONAL SUPPLIER (SUPPLIER ALREADY ON ARIBA)

STEPS:

1. Go to any search engine / browser

hitps /Aww.sap.com » products » spend-manageme:

(G OOg | e C h rome, M | € rOSOft Ed ge, SAP Anba Logln for Buyers and SL;ppIiers
Safari etc) and search SAP Ariba A o AT AT D |

Supplier login.

Ariba Network Suppher

'--—-d--vin

SAP Business Network Supplier
2 Cl | C k on t h e SA P B us | ness N etWO rk - Register or access on-demand webinars specifically designed for suppliers to support them on

their journey. These cover a range of topics, across the various .
Supplier web link.

ariba.com - welcome
https //service anba com  §

®
ariba.com - welcome - SAP

visibility across all supply chain processes to build a more resilient and sustainable business.
Buyer - Supplier. © 2022 SAP SE or an SAP affiliated company.
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TRANSACTIONAL SUPPLIER: LOGIN

STEPS

1. Capture your User Name. 2. Capture your Password.

Supplier sign-in

Y Business Network

Username Account sign in

“ T

Forgot username

. New to SAP Business Network?
New to SAP Business Network? Learn more
Register Now or Learn more

X X R R R R
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TRANSACTIONAL SUPPLIER: COMPANY PROFILE

STEPS

1. Click on Go to Company Profile. 2. Click on Customer Requested.

Makola Projects
=5- ¥ Ariba Proposals and Questionnaires ~ Standard Account waw tetkom. 0.2 ANID:  AN11205529796-T « DUNS:
desd,nbdvjlkdenlkvbnibdvb
TELKOM SA. LTD - TEST
Employee 2 Founded
Required Profile Fields a " :

oving nformation before thay conduct business with you. Click Go t Company Profie and complete the required fekds. After you provide the requested information, you can beg part<ipating In events
Business Type @ Revenue
Service Provider $50K to $100K USD
" ssted Fields
- an an e an o

J Form 1 E
Company Profile > | Overview & Lewtron ek Symbe

%, Credentials

Centifications
Product and Service Ship-to or Service

Sustainability Ratings. Categories Location

« Marketing analysis « South Atrica
Additional Addresses

@ Business Information

Credentials
P - -'

7= Customer Requested

- Certifications
baacomoooo

f@ Additional Documents.
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© Conmuny i

Address

American Samoa

Industries Served

« Retail




Transactional Supplier

STEPS

2. Complete or make changes to the Supplier Questioner.
1. Click on the Telkom S.A. Ltd link. 3. Click on the Submit button.

I Business Network

Additional Information
Telkom S.A. Ltd - TEST Requested Profile

has specifically re h g jon. After you ¢
click Submit. Yo

o

Status: Submitted by Kamogelo Lethola at 06/18/2024 09:07 PM Discard Draft Save as Draft

Changes you make below may be subject to approval before they are accepted.

Domestic
DRCT Non-Executive Directors
orm Org n/ Legal Name

Registered Company
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Kindly watch the video on how to add more users on your profile through the link below

https://sapvideoa35699dc5.hana.ondemand.com/?entry id=1 vbie452g
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